
Space and Acoustics 
❏ Identify a dedicated space like a quiet corner or use dividers to 

create a semi-enclosed space.
❏ Add sound treatment with foam panels or padding to minimize 

echoes and absorb sound.
❏

Equipment
❏ Device with a built-in microphone (laptop, tablet, phone)
❏ Headphones (optional)
❏ External microphone - a USB microphone is a good start 

(optional)
❏

Software
❏ Device camera or voice memo app
❏ Digital Audio Workstation (DAW) like GarageBand, Soundtrap, or 

BandLab (optional)
❏

Optional Enhancements 
❏ "On Air" sign (simple, yet brings excitement and 

joy to the space) 
❏ Audio interface - for better sound quality and 

more microphone/headphone inputs
❏


